
EASTERN ILLINOIS AREA OF SPECIAL EDUCATION 
 

Parent & Student Handbook 
Worksheet 

 
 
NAME:            
 

My initials indicate that I have 
been informed about this item. 

 
Preface          1     
Table of Contents        2     
 
Mission Statement        4     
Motto          4     
Program Description        5     
Parent Involvement        6     
Roles of Staff         6     
Counseling Services        7     
SVE Work Program        8     
Awards Day         8     
The Tri-Level Charting System      9     
Field Trip – Level A and B – Out of Building     10    
Consent for Field Trips       10    
Field Trip – Level C – Movie       10    
The IEP Meeting        11    
Reintegration Into The Home School      12    
Placement in TLC Classrooms in a Regular School    12    
Hierarchy of Interventions       13    
Student Guidelines        14    
TLC Dress Code        14    
Use of Quiet Room        15    
Use of Physical Restraint       16    
Alternative Education Room (AER)      16    
In School Suspension (ISS)       17    
Out Of School Suspension       17    
Attendance         18    
Truant Student Pick Up       19    
Student Illness / Injury       19    
Student Make Up Time After School (Late Stays)    20    
Possession of Drugs and Other Illegal Substances at School  21    
Suicide Threat, Suicide Attempt, Self-Abuse Behaviors, 
 or Loss of Reality Orientation by a Student    21    
Student Refusing To Go Home      22    
Agency Involvement        22    
Discipline on Gangs        22    
Destruction of School Property      23    



Care of Books and Equipment       23    
Police Involvement         23    
Metal Detectors        24    
Search          24    
Seizure of Items        25    
Possession of Electronic Communication Devices    26    
Mandated Reporting of Child Abuse and Neglect    26    
Release of Information       27    
Use of Recording Devices       27    
Students Personal Belongings       28    
Hallway Rules         28    
Bus Behavior         29    
Transportation         29    
Academic Instruction        30    
Report Cards         30    
Credits          30    
Graduation         30    
Earning Extra Credits        30    
Coursework Dealing With Recognizing and Avoiding Sexual Abuse 
 and Abduction        31    
Social Promotion        31    
Athletic / Extra – Curricular Code      31    
Physical Education        31    
PE Dress Code         31    
Drivers Education        31    
Administration of Medication       32    
Lice / Scabies / Communicable Infections     32    
Immunizations and Health Records      32    
School Insurance        32    
Medicaid Payment        33    
Crisis Preceding Ambulance       33    
Asbestos Information        34    
Notification of Use of Pesticides      34    
Lunch (Charges and Payments)      34    
Visitor Sign – In        34    
Accommodations Available for Parents with Disabilities   34    
Snow Day Procedure         35    
Harassment         36    
Free and Appropriate Public Education     36    
Waiver of School Fees        36    
Non-Discrimination        36    
Sex Equity         36    
Student Records        37    
Protection of Pupil Rights       42    
Military Recruiters Access to Directory Information    42    
Procedures For Placement Into Behavior Disorder / Emotional 
 Disorder Programs (K – 12)      43    
Eligibility – Entrance – Exit Criteria      46    



Definition         47    
EIASE Eligibility Criteria For Special Education Programs In 
 Behavior Disorders / Emotional Disorders    48    
Behavioral Interventions       53    
Explanation of Procedural Safeguards Available to Parents of 
 Students with Disabilities      57    
EIASE Internet Policy and Regulations     71    
 
 
 
 
My signature below attests that I have been informed about the above information listed 
on the  “Parent & Student Worksheet” and I know where and to whom I may go if I seek 
additional information. 
 
 
             

   Signature        Initials 
 
 
 
      
                 Date 

 
 
 
 
 
 


	My initials indicate that I have

